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Working Alone Policy

The purpose of this policy is to ensure the safety, health and welfare to staff working alone, to provide and maintain a workplace that is safe and without risks to health, so far as is reasonably practical, and to ensure that all staff receive the information, training and supervision needed to maintain a safe work environment.
The Organization will work with the Safety Representative (appointed by peers) to maintain a safe environment. All staff should feel equally comfortable in bringing their safety concerns to either the Safety Rep or Residential Supervisor.
The Residential Supervisor will ensure that staff are aware of when and how to involve outside authorities, should this be deemed necessary.
All will receive adequate orientation and information concerning the specifics to their workplace including information regarding use of panic alarm.
Each staff member is expected to take reasonable care to protect their health and safety.

When working alone at Residential Services of Inclusions East:
· Staff are required to have on their person the Panic Alarm.  The button must be held for 3 seconds to activate. Staff should feel comfortable in using this devise as a means of reaching help should a situation arise.
· If Staff working alone feel they are in immediate danger at any time should call 911 or press the alarm button on the panic alarm.
· Staff should ensure they are aware of the On-Call Supervisor and Program Manager’s cellphone number, and they should be clearly listed near the house telephone/ cellphone.
· Detailed information regarding their location with be posted in plain view by the house telephone/ cellphone. 
· Staff should ensure that they do not take any undue risks when working alone such as climbing ladders, etc. 
· When staff are working alone, they should ensure all outside access doors are locked.
· Money should be kept in a lock box and stored out of plain sight.
· Medication should be stored in a cupboard and/or stored out of plain sight. 

image1.jpeg
/ 'J\

3 ‘t } anlusmns
N7

East

OOOOOOOOOOOOOOOOOO





