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Dress Code Policy

Dress Code 
Inclusions East encourages its employees to dress comfortably. However, it is critical that employees maintain a professional appearance while in the workplace, or while attending events offsite. As such, appropriate attire should always be worn, in keeping with recognized standards, to project a positive image. 
Inclusions East reserves the right to add, temporarily exempt, amend, or remove any of the following examples of unacceptable attire. These types of attire shall not be worn to work for any reason, or to any company event unless prior approval is granted: 
• Any clothing that is visibly thin or worn, torn, frayed or has visible patches or holes. 
• Any clothing that is stained and/or unlaundered. 
• Halter tops or bra tops, strapless tops 
• Any clothing exposing the midriff. 
• See through, sheer or mesh garments. 
• Skintight or form fitting pants, dresses, or skirts 
• Hiking boots, combat boots, rubber boots, beach sandals or flip flops or bare feet 
• Shorts, mini-skirts, or dresses shorter than 4 inches above the knee 
• Sleep pants and/or pajamas should not be worn between 9 am-9pm 
• Clothing covering underclothes must be worn in the overnight period of hours. 

Kingswood Centre: 
• Staff working in the kitchen must always wear footwear that covers their toes and have treads or a non-slip surface. 
• Staff working in the workshop must also wear footwear that covers their toes and have treads, preferably steel-toed sneakers, or boots. 
*All employees are expected to always wear footwear during shift. Visitors are encouraged to remove footwear when entering building(s) but not mandatory.
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