[image: Logo

Description automatically generated]Inclusions East Inc
56 Crescent Lane,      Montague, PE
                                                              902.838.2516


Christmas Bonus Qualifications Policy 
Purpose
The purpose of this policy is to outline the criteria employees must meet to qualify for the annual Christmas bonus. The policy promotes fairness, consistency, and transparency in bonus allocation.

Eligibility Requirements
To be eligible for a Christmas bonus, an employee must meet all the following conditions:
Employment Status
· Must be a Permanent, Temporary or Casual employee as of 30 days prior to the bonus being paid.
Length of Service
· Must have completed at least 1 shift in the past 30 days prior to bonus payout date.
Employment Standing at Distribution
· Must be actively employed on the bonus payout date.
· Employees who resign or are terminated before the distribution date are not eligible, unless legally required or approved by Management.

Bonus Calculation
Standard Bonus Amount
· The standard bonus will be a fixed amount (e.g., $100) and may be subject to change on an annual basis.




Exclusions
The following are not eligible for bonus consideration:
· Employees on unpaid leave exceeding 60 days prior to the bonus payout date (unless legally protected leave)
· Employees hired after 30 days prior to the bonus payout date.

6. Final Authority
The company reserves the right to:
· Modify, suspend, or cancel Christmas bonuses at any time
· Make final decisions regarding eligibility or bonus amounts
Nothing in this policy guarantees an annual bonus; payouts depend on approval from our Board of Directors.

Questions or Concerns
Employees with any questions or concerns about the criteria or eligibility of the Christmas Bonus can contact their Supervisor or Management.
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