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Bereavement Leave
This leave is designed for the purpose of allowing staff to attend wake/funeral when employment is missed.
Permanent and Temporary Staff:
In the event of a death of an employee’s child, step-child, spouse, or common-law spouse, parent (including natural parent, guardian, foster parent or any person standing in loco parentis), brother, sister; an employee upon request shall be granted leave with pay in lieu of and not addition to 40 hours (Residential Services) and 37.5 hours (Day Services). Up to two (2) additional days may be authorized for travelling time or if, in the opinion of the Employer, additional bereavement is necessary. 
In the event of a death of an employee’s grandchild, grandparent, mother-in-law, father-in-law, son-in-law, daughter-in-law, sister-in-law, brother-in-law or any relative permanently residing with the employee, an employee upon request shall be granted leave with pay in lieu of and not addition to 24 hours (Residential Services) and 22.5 hours (Day Services).  Up to two (2) additional days may be authorized for travelling time or if, in the opinion of the Employer, additional bereavement is necessary. 
In the event of the death of an employee’s aunt, uncle, nephew, niece, the employee upon request shall be granted leave with pay in lieu of and not addition to 8 hours (Residential) and 7.5 hours (Day Services) for the purpose of attending the funeral, or in the case of evening or night shift employees, for the purpose of resting prior to or after attending the funeral. 
Casual Staff:
Casual employees upon request shall be granted leave with pay in lieu of and not addition to 8 hours (Residential Services) and 7.5 hours (Day Services).  Casual employees shall follow Appendix D – Statutory Holidays in our HR Manual to receive.
Management reserves the right to request notification when an Employee chooses their preference between a funeral service and a memorial service held at a later date for their bereavement leave. This leave shall not exceed the maximums allotted above. 
If an employee is on approved vacation leave and the employee would otherwise be entitled to bereavement leave, the employee shall have an equal number of vacation days credited back to the employee.
The bereavement hours are to be used in 6 months from the date of death.	
*Management may ask for verified documentation before granting the leave request.
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