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		Inclusions East Inc
      56 Crescent Lane		Montague, PE
                                                                                             902-838-2516

Adverse Weather Policy

General:
Staff who have approved leave on the same date as a storm day will not be compensated and must use their approved leave.
 
Residential Services:
· Will operate on a 24/7 basis therefore does not close for adverse weather.
· Employees should consider for their own safety when forecasts call for adverse weather to arrive early.   
· Should the expected Staff not be able to make their appointed shift, the current person on-site is expected to stay to ensure the care and safety of the residents.  
· Staff who stay in place of expected staff will be paid for their hours of work. 
· If staff are not available to arrive at their appointed shift; they are expected to arrive as soon as the weather conditions improve.
· Staff are welcome to remain on-site once the new staff arrives; however, this will not be compensated for as paid time.
· Staff who are unable to arrive for their expected shift due to weather conditions have to contact the On-Call Staff; decisions regarding compensation for time missed will be decided prior to end of pay period.
· Staff may be asked to cover in other areas.

Day Services (Administration, Kingswood Centre, Employment Services)
Delays:
· Should Public School Branch – Montague Family of Schools announce a delay; a delay can be expected for all clients and staff.  
· Should there be a discrepancy between the decision for a delay between PBS – Montague Family and Kings Co. Civil Service, the time of delay for PBS Montague Family of Schools will take precedent.
Cancellation: 
· Staff should follow the decision of Kings County Civil Service.  If a clean decision is not made by 10:30 am by Kings County Civil Service; the ED will decide.
· The Executive Director reserves the right to make a final decision.  Clients continue to follow the decision of Public-School Branch – Montague family of schools for closures and delays.  
Deteriorating Conditions:
· Clients will continue to follow the decision of PSB for early closure.  
· [bookmark: _Hlk534898676]Staff will continue to follow the decision by King Co. Civil Service.  
· Staff who feel conditions have deteriorated once clients have been dismissed have the right to request early dismissal, Staff can choose to be unpaid or use vacation or banked accumulations but must seek approval from Supervisor.
· Approved delays and closures by ED will be compensated for at regular pay.
· Staff may be asked to cover in other areas.

Community Support:

· The Supervisor will contact appropriate sources to monitor weather as conditions change, diminish, or improve. Decisions will be made based on the best information received at the time.

· Considerations on client, distance of travel and staff safety and needs will be considered.

· Depending on scheduling and needs of clients, an effort will be made to reschedule in lieu of time missed due to adverse weather

· Approved delays and closures will be compensated at regular pay 
· Staff who feel conditions have deteriorated once clients have been dismissed have the right to request early dismissal, Staff can choose to be unpaid or use vacation or banked accumulations but must seek approval from Supervisor.
· Staff may be asked to cover in other areas.
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