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Employee Responsibility Form

The HR policy manual of Inclusions East is as approved by the Board of Directors and is to help you understand the policies, practices, and benefits of Inclusions East.  Upon completion of your review of the policies, please sign the statement below and return it to your supervisor by the agreed upon date.  You will be provided with a photocopy of the acknowledgement for your records.
I, _________________________________, have review the HR policies of Inclusions East which outlines the policies, practices, and expectations of the organization, as well as my responsibilities as an employee. 

By my signature below, I acknowledge, understand accept, and agree to comply with the information contained in the policy manual.  I understand the policies are not meant to cover every situation which may arise during my employment.
I understand the policy manual is not a contract of employment and should not be deemed as such.


______________________________________
Employee Signature

_____________________________________
Date
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