[Date]
Dear [Candidate's Name],
Welcome to Inclusions East Inc.!
We are thrilled to have you join our team, and we would like to extend our warmest welcome to you. Your journey with us marks the beginning of an exciting adventure, and we are confident that your skills, expertise, and enthusiasm will contribute significantly to our continued success.
At Inclusions East, our Vision is Independence and choice – options for everyone. Our mission is to deliver excellent support services to people with disabilities so they can live their lives.  Inclusions East also stands by our five core values of Respect, Client Choice, Courage, Integrity, and Teamwork.
Here are a few key details about your onboarding process and what you can expect in your first few weeks with us:
Onboarding Day: Your first day at Inclusions East Inc. will include an onboarding session to help you get acquainted with our company culture, policies, and procedures. You will also receive a warm welcome from our team members.  Please keep in mind that you do not need to wear scrubs and dress code is casual for Onboarding and when you will be working.

Please bring the following with you to the Onboarding session:
You will need to take the following items with you to our onboarding meeting:
-Direct Deposit Information
-Driver's License
-Health Card #
-SIN # (for tax forms)
-Proof car insurance showing a minimum $1 million third party liability. (If you are unable to find this right away that is okay)
-Criminal Record Check

Meet Your Team: You will have the opportunity to meet your colleagues, managers, and team members during your onboarding process. We encourage open communication and collaboration.
Company Values: We encourage you to familiarize yourself with our company's mission, vision, and values. They serve as the foundation of our culture and guide our daily actions.
Benefits and Policies: Our HR team will provide you with comprehensive information about your benefits package, including health insurance, retirement plans, and other perks. You will also receive access to our HR Manual (https://inclusionseast.com/human-resources-manual/) outlining our company policies and procedures.
Questions and Support: We value your input and are here to address any questions or concerns you may have during your onboarding process. Feel free to reach out to Geoff MacLean HR Manager at geoff@inclusionseast.com for assistance.

We are excited about the contributions you will make to our team, and we can't wait to see how your talents will impact our company's growth and success. Welcome aboard!
Once again, welcome to Inclusions East Inc.! We are delighted to have you as part of our Inclusions East family, and we look forward to a successful and fulfilling journey together.



